
AGENDA 

Planning Commission 

Monday, November 18 – 6:00 p.m.  

 
 

 
I. Call to Order  

 

II. Roll Call 

 

III. Pledge to the Flag 

 

IV. Approval of the October 21, 2024 Planning Commission Meeting Minutes 

 

V. Correspondence 

 

VI. Brief Public Comments & Questions (Limited to 3 minutes) 

 

VII. Old Business 

A. Accessory Building in the Front Yard – Therasse 

 

VIII. New Business  

A. Text Amendments – Accessory Buildings in Front Yards, Loading Bay Doors, Contractor 

Establishment, Equipment Screening, Minimum Shrub Size 

 

IX. Reports 

A. Staff Report 

B. Commissioner Comments 

 

X. Extended Public Comments & Questions (Limited to 4 minutes) 

 

XI. Adjournment 

Persons wishing to speak at public hearings, on agenda 

items, or extended comments, must fill out a “Speakers 

Form” located on the counter. Completed forms must 

be submitted to Township Staff prior to the meeting. 
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 MEETING MINUTES 

GRAND HAVEN CHARTER TOWNSHIP 

PLANNING COMMISSION 

OCTOBER 21, 2024 

 

I. CALL TO ORDER   

Chair Cousins called the meeting of the Grand Haven Charter Township Planning Commission 

to order at 6:00pm. 

 

II. ROLL CALL 

Members present: Cousins, Frifeldt, Hesselsweet, Mesler, Reenders, and Wagenmaker 

Members absent: Lemkuil, Taylor  

Also present: Senior Planner Chaphalkar and Associate Planner Hill 

 

Without objection, Cousins instructed Hill to record the minutes. 

 

III. PLEDGE TO THE FLAG 

 

IV. APPROVAL OF MINUTES 

Without objection, the minutes of the October 7th, 2024, meeting were approved. 

 

V. CORRESPONDENCE – NONE 

 

VI. PUBLIC COMMENTS – NONE 

 

VII. PUBLIC HEARING 

 

A. Text Amendments- Various 

Cousins opened the public hearing at 6:02PM 

 

Chaphalkar introduced the subject through a memo dated October 17, 2024. 

 

There being no further comments, Cousins closed the public hearing at 6:03PM 

 

B. Accessory Building in the Front Yard- Therasse 

Cousins opened the public hearing at 6:03PM 

 

Hill introduced the subject through a memo dated October 17, 2024.  

 

Jesse McDowell, Project Manager from Blue Water Pools, was present to provide the 

following information:  

• New to the project, explained former staff member did not follow proper 

permitting procedures.  

• Described location of shed, cohesion with surrounding properties.  

 

There being no further comments, Cousins closed the public hearing at 6:05PM 
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VIII. OLD BUSINESS 

 

A. Text Amendments- Various 

Chaphalkar provided information through a memo dated October 17, 2024. 

 

Commissioners had the following points of discussion:  

• Discussed potential impact of religious uses, which are considered exempt from 

property taxes, on Industrial land.   

• Inquired regarding fire suppression in industrial style buildings. 

• Discussed impact of amendments on existing industrial properties.  

 

Motion by Wagenmaker, seconded by Reenders to recommend the Township Board 

approve the proposed zoning text amendment ordinance with draft date of 10/17/2024 

 

Which motion passed unanimously.  

 

B. Accessory Building in the Front Yard- Therasse 

 

Hill provided information through a memo dated October 17, 2024 

 

Commissioners noted the following points of discussion: 

• Expressed varying views on the monoslope roof, which is not cohesive with the 

pitched roof of the house.  

o Consensus to direct applicant to provide an example with a sloping 

overhang from the front of the shed to mimic the roof slope of the house.  

• Acknowledged that the after-the-fact nature of the permit does not absolve it from 

compliance with the SLU standards.  

• Discussed potential for a text amendment to allow small accessory buildings in 

waterfront yards administratively.  

 

Motion by Wagenmaker, seconded by Mesler to table the Special Land Use application, 

and direct the applicant to make the following revisions:  

1. Shall provide revised building elevations which shall incorporate a sloping roof 

overhang over the entrance of the shed, to mimic the pitch of the roof on the 

house.   

2. Shall provide revised compliant lighting fixture information.  

 

X. ADJOURNMENT 

Without objection, the meeting adjourned at 6:29pm. 
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Respectfully submitted, 

 

Harrison Hill 

Acting Recording Secretary 



Community Development Memo 
 
 DATE:  November 14, 2024 
 
 TO:  Planning Commission 
 
 FROM: Harrison Hill – Associate Planner 
 

RE:  Special Land Use – Accessory Building in Front Yard – Therasse 
 
 
PROPERTY INFORMATION 

Property Address Parcel Number Parcel Size Application Type 
15104 Willowwood 

Ct 70-03-36-101-015 0.66 Acres Special Land Use 

Existing Zoning Existing Land 
Use 

Existing 
Infrastructure 

Existing Site 
Improvements 

R-2 Single Family 
Municipal Water,  

No Municipal Sewer, 
Paved Road 

Single Family Dwelling, 
Pool, Accessory Building 

Master-Planned 
Zoning 

Surrounding Zoning & Land Uses 
Direction Zoning Land Use 

Medium Density 
Residential 

N R-2 Single Family 
S R-2 Single Family 
E N/A River Front 
W R-2 Single Family 

 



 
BACKGROUND 

The applicant first contacted staff in January of 2024 with a zoning permit for the pool and shed. 
Staff informed the applicant that because the shed was located in the waterfront front yard, a Special 
Land Use permit was needed. By the end of February, an incomplete Special Land Use permit was 
received by staff, but communication from the applicant ceased. Between January and September 
the pool and shed were constructed, making this application after-the-fact.   
During the October 21st Planning Commission meeting, the application was tabled to allow the 
applicant time to come up with designs that would mimic the roof pitch of the house on the property. 
The applicant has come back to the Planning Commission with two options that more closely mirror 
the roof pitch. 
The Zoning Ordinance allows an accessory building to be constructed in the front yard under certain 
circumstances. The Township found there were valid reasons to enable a property owner to build in 
the front yard when a variance was not possible. See the checklist below for specifics. 
 
THERASSE APPLICATION 

Section Provision Staff Notes 

12.07.A Complies with minimum front yard 
setback for zoning district. ~50’ setback proposed where 50’  is needed  

12.07.B Meets requirements of other 
accessory buildings. 

112 sqft proposed where 1,000 is allowed.  
Meets minimum 5’ side yard setback. 
Meets minimum 25’ setback from the road right-of-way.  
Structure height is less than 24-feet, which is compliant. 

12.07.C 

Aesthetically compatible with the 
house and surrounding homes. 
This includes roof pitch, façade 
materials/siding, windows, colors, 
and other factors deemed 
necessary. 

Roof Pitch – Structure: 3’ 6” /12 proposed, house is 10/12. 

Façade materials/siding: Vinyl Siding (consistent with house) 

Windows: Provided on the north and south building elevations. 
The applicant has stated the east elevation would not be visible 
to others.  

Colors: To match House 

12.07.D Building shall not be clad in metal. Building to be clad in vinyl siding. 

12.07.E 

Structure is not located in a side or 
rear yard for at least 1 of the 
following factors—natural features, 
lot dimensions, or existing 
structures. 

The accessory building is located in the rear yard to provide 
screening for the pool equipment, storage for pool furniture and 
toys, and to be used as a changing area. 

6.06.B.1 Outdoor lighting does not exceed 
the height of the eave. The existing lighting does not exceed the height of the eave. 

6.07 Maximum lighting levels do not 
exceed the Lighting Zone. 

Per applicant the light fixtures are 100W max. With 100W light 
bulbs the maximum lighting is exceeded. The average lighting is 
3.45 



6.09 Light fixture/luminaire is sharp 
cutoff and downcast. Current lighting is not downcast. 

Chapter 4 Landscaping Exempt. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXISTING ACCESSORY BUILDING  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 
Option A 

 
 
Option B 

 
 

 
If the Planning Commission finds the application meets the standards, the following motion can be 
offered: 
 

Motion to conditionally approve the Special Land Use application to allow a 112 
square foot accessory building to be located in the front yard of 15104 Willowwood 

SAMPLE MOTIONS 

ROOF OPTIONS 



Ct. This approval is based on the application meeting the standards set forth by the 
Grand Haven Charter Township Zoning Ordinance and is subject to the following 
conditions: 

1. Shall provide compliant lighting fixture replacement to be administratively 
reviewed.  

2. Shall construct option (A or B). 
 
If the Planning Commission finds the application does not meet the standards, the following motion 
can be offered: 

 
Motion to deny the Special Land Use application for an Accessory Structure in the 
Front Yard, and direct staff to draft a formal motion and report for those discussion 
points which will be reflected in the meeting minutes. This will be reviewed and 
considered for adoption at the next meeting. 

 
If the Planning Commission finds the application is in need of revisions before a determination can 
be made, the following motion can be offered: 

 
Motion to table the Special Land Use application, and direct the applicant to make 
the following revisions: 

1. List the revisions. 
 
REPORT OF FINDINGS (TO BE USED WITH A MOTION FOR APPROVAL) 

1. This approval is based on the affirmative findings that each of the following standards of Section 12.04 have been 
fulfilled: 
A. The proposed use is consistent with and promotes the intent and purpose of this Ordinance. 
B. The proposed use is of such location, size, density, and character as to be compatible with adjacent uses of 

land and the orderly development of the district in which situated and of adjacent districts. 
C. The proposed use does not have a substantially detrimental effect upon, nor substantially impair the value of, 

neighborhood property. 
D. The proposed use is reasonably compatible with the natural environment of the subject premises and adjacent 

premises. 
E. The proposed use does not unduly interfere with provision of adequate light or air, nor overcrowd land or 

cause a severe concentration of population. 
F. The proposed use does not interfere or unduly burden water supply facilities, sewage collection and disposal 

systems, park and recreational facilities, and other public services. 
G. The proposed use is such that traffic and assembly of people relating to the use will not be hazardous, or 

inconvenient to the neighborhood, nor unduly conflict with normal traffic of the neighborhood. 
H. The proposed use is consistent with the health, safety, and welfare of the Township.  
I. The proposed use is such that traffic to, from, and on the premises and the assembly of persons relation to 

such use will not be hazardous, or inconvenient to the neighborhood, nor unduly conflict with the normal traffic 
of the neighborhood, considering, among other things: safe and convenient routes for pedestrian traffic, 
particularly of children, the relationship of the proposed use to main thoroughfares and to streets and 
intersections, and the general character and intensity of the existing and potential development of the 
neighborhood. 



2. The application meets the site plan review standards of Section 18.07.G of the Zoning Ordinance. Specifically, the 
Planning Commission finds as follows: 
A. The uses proposed will not adversely affect the public health, safety, or welfare. Uses and structures located 

on the site take into account topography, size of the property, the uses on adjoining property and the 
relationship and size of buildings to the site. The site will be developed so as not to impede the normal and 
orderly development or improvement of surrounding property for uses permitted in this ordinance. 

B. Safe, convenient, uncontested, and well defined vehicular and pedestrian circulation is provided for 
ingress/egress points and within the site. Drives, streets and other circulation routes are designed to promote 
safe and efficient traffic operations within the site and at ingress/egress points. 

C. The arrangement of public or private vehicular and pedestrian connections to existing or planned streets in 
the area are planned to provide a safe and efficient circulation system for traffic within the Township. 

D. Removal or alterations of significant natural features are restricted to those areas which are reasonably 
necessary to develop the site in accordance with the requirements of this Ordinance. The Planning 
Commission has required that landscaping, buffers, and/or greenbelts be preserved and/or provided to ensure 
that proposed uses will be adequately buffered from one another and from surrounding public and private 
property. 

E. Areas of natural drainage such as swales, wetlands, ponds, or swamps are protected and preserved insofar 
as practical in their natural state to provide areas for natural habitat, preserve drainage patterns and maintain 
the natural characteristics of the land. 

F. The site plan provides reasonable visual and sound privacy for all dwelling units located therein and adjacent 
thereto. Fences, walls, barriers, and/or landscaping shall be used, as appropriate, to accomplish these 
purposes. 

G. All buildings and groups of buildings are arranged so as to permit necessary emergency vehicle access as 
requested by the Fire/Rescue Department. 

H. All streets and driveways are developed in accordance with the Township Subdivision Control Ordinance, the 
Ottawa County Road Commission and/or Michigan Department of Transportation specifications, as 
appropriate, unless developed as a private road in accordance with the requirements for private roads in the 
codified ordinances of the Township.  

I. Sidewalks or pathways shall be deemed to be required along all public and private roadways unless the 
applicant provides compelling evidence, in the opinion of the Planning Commission, that they are not 
necessary for pedestrian access or safety.  

J. Appropriate measures have been taken to ensure that removal of surface waters will not adversely affect 
neighboring properties or the public storm drainage system. Provisions have been made to accommodate 
storm water, prevent erosion and the formation of dust. 

K. Exterior lighting is arranged so that it is deflected away from adjacent properties and so it does not interfere 
with the vision of motorists along adjacent streets. Lighting is minimized to reduce light pollution and preserve 
the rural character of the Township. 

L. All loading and unloading areas and outside storage areas, including areas for the storage of trash, which 
face or are visible from residential districts or public streets, are screened. 

M. Entrances and exits are provided at appropriate locations so as to maximize the convenience and safety for 
persons entering or leaving the site. 

N. The site plans conform to all applicable requirements of County, State, Federal, and Township statutes and 
ordinances. 

O. As appropriate, fencing has been required by the Planning Commission around the boundaries of the 
development to minimize or prevent trespassing or other adverse effects on adjacent lands. 

P. The general purposes and spirit of this Ordinance and the Master Plan of the Township are maintained. 
 



Community Development Memo 
 
 DATE:  November 14, 2024 
 
 TO:  Planning Commission 
 
 FROM: Cassandra Chaphalkar – Senior Planner 
 

RE: Zoning Text Amendments Discussion – Accessory Buildings in 
Waterfront Yards, Loading Bay Doors, Contractor Establishment, 
Equipment Screening, Minimum Landscaping Size 

 
 
BACKGROUND 

 
Staff maintain a running list of potential text amendments which arise naturally through both the 
site plan review process and in discussions with the Planning Commission.  
 
#1: ACCESSORY BUILDINGS IN A WATERFRONT YARD 

 
The Planning Commission recently reviewed an application for a shed in a waterfront yard. A 
majority of Commissioners agreed it would be acceptable to have similar situations reviewed 
administratively. Because this would only apply to waterfront lots, staff would recommend the 
language be inserted in Chapter 3 – Resiliency. The following revisions are anticipated: 
 

• Insert new Section 3.01.C regarding accessory structures: 

One (1) accessory structure may be permitted in the front yard, subject to the following 
requirements: 

o The total floor area of the accessory structure shall not exceed 200 square feet.  
o The accessory structure shall be setback a minimum of fifty (50) feet from the 

ordinary high water mark or lot line, whichever is closer to the foundation of the 
structure.  

o The accessory structure meets all other requirements of Section 10.01, other than 
being located in the front yard.  

o The accessory structure shall be clad in residential building materials (masonry, 
vinyl siding, fiber cement siding, wood, or similar). No structure located in the front 
yard shall be clad in metal.  

• Revise 10.C.11 – Accessory buildings and structures are not permitted in the front yard, or 
any required side yard except as described in Section 3.01.C or as a Special Land Use in 
compliance with Section 12.07. 



 
Commissioner considerations: 

• Is the Planning Commission comfortable with the 200sqft threshold?  
o Building permits are not required for structures which do not exceed 200sqft in size. 

Staff process these structures as zoning permits.  

• Should any additional aesthetic requirements (roof pitch, windows, etc.) be imposed?  
 

#2: LOADING BAY DOORS 
 
The location of loading bay doors has been a topic of recent conversation. To clarify the intent of 
the language, the following revision could be implemented.  
 
8.12.G: Loading and Service Bay Doors. Loading and service bay doors shall not face a public 
street. be located in the front yard. Such doors shall be in the rear yard of the site. Where this is 
not practical, location on any side may be permitted as long as additional walls, including other 
buildings, or landscape screening is provided, and/or such areas are recessed, or the function of 
the loading doors is of a temporary nature and necessary function of the operation of the site, to 
minimize the negative visual impact by determination of the Planning Commission. 
 
#3: DEFINE CONTRACTOR ESTABLISHMENT AND REVISE SERVICE 
ESTABLISHMENT DEFINTION 

 
Staff have received inquiries regarding uses which could broadly be summarized as 
contractor establishments. These are uses like electricians, HVAC servicers, landscaping 
operations and similar. The closest existing use is “Service Establishment,” which includes 
a retail component where customers would be coming into the facility to receive the 
service.  
 
To address these services which primarily occur off-site, Commissioners may consider 
establishing a definition for Contractor Establishment, an example provided below: 

A facility, building, structure, or portion thereof used to store tools, trucks, 
equipment, supplies, resources, and materials used by building construction 
professionals, contractors, and subcontractors. 

 
Commissioners would need to determine if the use would be a permitted or Special Land 
Use. If acceptable as a Special Land Use in the Industrial District, potential standards could 
include the following: 

• Any outdoor storage shall comply with Sections 4.02.B.1 or 12.34 as applicable.  
• The area within an enclosed building devoted to the retail outlet or showroom shall 

not exceed 25 percent of the gross floor area. 
 
To differentiate between a service establishment and contractor establishment, the term 
“electrician” would be removed from the definition of service establishment: 

Service Establishment. Establishments consisting of an office, showroom, or 
workshop nature of an electrician, decorator, dressmaker, tailor, baker, painter, 
upholsterer, or an establishment doing radio or home appliance repair, photographic 
reproduction, and similar service establishments that require a retail adjunct. 
 

Commissioner considerations: 



• Is this use needed? 

• Do Commissioners agree that the major difference between service establishment and 
contractor establishment is where the service is occurring?  

o A contractor establishment primarily will consist of the storage of equipment which 
provides a service off-site and may include ancillary office space.  

o A service establishment will perform a service on-site and may include a retail 
component open to the public.  

 
 
#4: REVISE MECHANICAL EQUIPMENT SCREENING 

 
The Zoning Ordinance requires that transformers and other mechanical equipment at 
ground level is screened with evergreens. There have been requests from property owners 
to instead use screening walls due to the location of the equipment not supporting long-
term plant health.  
 
The ordinance could be revised as follows: 

Utility Cabinets and Mechanical Equipment. Transformers, mechanical 
equipment, and other above ground utility cabinets have to shall be screened with 
a  masonry solid wall or evergreen plantings. The screening method shall be at least 
one (1) foot taller than the height of the cabinet or equipment. 

 
Commissioner considerations: 

• What alternative materials for screening are acceptable?  

o Dumpster enclosures may be wood, decorative metal, masonry, or evergreen trees. 
o Are vinyl or wood composite acceptable screening materials? 

 
#5: REVISE LANDSCAPE SIZE STANDARDS FOR SPREADING SHRUBS 

 
Per the Zoning Ordinance, new shrubs are to be a minimum of 30” in height. Staff have 
had conversations with landscape contractors describing certain “spreading” shrub species 
as unable to meet the height requirement.  
 
Commissioners may consider amending the minimum planting size for shrubs to 30” in 
height or 24” in height with a 30” spread.  
 
SAMPLE MOTION 

 
If the Planning Commission finds the proposed revisions acceptable, the following motion can be 
offered: 
 
Motion to direct staff to work with the Township Attorney to review the proposed 
text amendments and schedule a public hearing for the proposed zoning text 
amendment ordinance concerning the following amendments: # 
 
Please contact me if this raises questions. 
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